
    Tips, Tricks and Handy Information from 
Coastal Computer Care 
Dana Point, CA 92629 
949-489-0264 
Email: phil@coastalcomputercare.com  
www.coastalcomputercare.com  

Coastal Currents 
 
 

Issue 35 May 2008 

 
Editor’s Note:  This issue is departs from the usual format in 
three ways.   
• It is entirely focused on one subject.   
• This issue breaks my self-imposed rule of keeping this 

newsletter to 2 pages.  I don’t plan to do this again, but 
after tutoring a client on this, his excitement was so great 
that I thought others might also be interested.   

• A    2-column format is better suited to presenting the 
graphics in this piece than the usual 3-columns. 

 
The subject of this newsletter is creating CDs with music 
of your own choosing.  After doing it once or twice, you will 
find that it’s easy and relatively fast.  This is a step-by-step 
tutorial. 
 
There are essentially three parts to the process: 
 
1. Getting the music onto your computer.   
2. Putting together the tracks (tunes) you want on the CD 
3. Writing (burning) the CD 
 
COLLECT YOUR MUSIC 
 
Music can come from any of several sources: 
 
1. Ripped from a CD. 
2. Downloaded from a website 
3. Files obtained from friends 
4. Converted from vinyl albums 
5. Converted from tapes 
6. Music you created from scratch 
 
This article will focus on only #1 – how to rip music from a 
CD onto your computer. 
 
Files already on your computer, whether downloaded from a 
website, obtained from friends, or any other method, are 
already gathered and do not need to be ripped.  Also, 
converting music from vinyl to your computer is a process all 
its’ own, and I’ve already covered that in Issue 11 May 2006 
of this newsletter (which you can find at the Newsletter 
Archives link on the www.coastalcomputercare.com website). 
 
You may already have all the hardware and software that you 
need.  Here’s a list of everything you need: 
 
1. Either a CD writer (burner) or a DVD writer (which will 

also write CDs). 
 
2. For software, this article will use the latest Windows 

Media Player (WMP), which is version 11.  While there 
are other programs that you can use, WMP is the easiest 
way to make your own collections and it is completely 
free.  If you don’t have it, you can find and download it at 
www.microsoft.com/downloads, or just click on the 

following link:  
http://www.microsoft.com/downloads/Browse.aspx?displa
ylang=en&categoryid=4 

 
a. If you have Windows Media Player on your computer, 

but don’t know what version it is, open up the 
program.  It is has a black border, it is version 11. 

 
3. Some unused CD-R discs, which you can pick up at 

Costco, Staples, OfficeMax, Office Depot, and almost 
anywhere else.   

 
To rip all of part of a CD  
 
Open Windows Media Player 
 
Insert a CD into your CD/DVD drive 
 
If a window is displayed asking what to do, click the Cancel 
button. 
 
At the top of the WMP window you will see a bar with Now 
Playing, Library, Rip, Burn buttons.   
 

 
 
First, set the bit rate.  (Go to the CCC website and see CCC 
Newsletter issue 17, November 2005, for info about bitrates.).  
When you place your cursor arrow over the Rip button you 
will see that it is actually 2 buttons; a larger Rip button and a 
small thin button with a down-pointing arrow.  Click the lower 
button.  You will see a menu of choices. 
 

 
If you don’t see this menu, you clicked on the larger Rip 
button – try again. 
Now, click on Bit Rate and a submenu will be displayed: 
 



 
 
You want to select the highest bit rate (Kbps) available. 
 
You can select a lower bit rate, such as 128, but it will 
noticeably degrade the quality of the sound.  Lower bitrates 
are fine for listening to music outdoors (probably using your 
iPod or other MP3 player) because there is a lot of background 
noise – but not for serious listening indoors, unless you’re 
more concerned about how many tracks you can get on your 
CD or MP3 player than about the quality of the sound. 
 
Also on the Rip options drop down menu, click Rip CD 
Automatically When Inserted and then check Only When in 
the Rip Tab unless you want WMP to automatically start 
ripping every CD that you put into the computer (when WMP 
is running), you should click the Rip Music tab and uncheck 
the box that reads Rip when inserted (see figure below). 
 

 
 
You should also bring down the Rip options menu again and 
click More Options and then click the Rip Music tab.  Then 
click the Change button to select where you want the ripped 
tracks to be saved on your computer.  I recommend your My 
Music folder, but it’s entirely your choice. 
 

 
 

With the CD in your computer, click the larger Rip button. A 
list of tracks on the CD will be displayed.   

 

 
 
Note that there are checkboxes to the left of each track.  You 
can uncheck any track that you do not want to be included in 
the rip.  After you have made your choices, click the Start 
Rip button in the lower right corner of WMP.  You will be 
able to see the progress percent as each track is ripped. 
 
If you have just completed these instructions, 
congratulations!  You have just ripped tracks from a CD onto 
your computer, and converted them to MP3 format.  Now let’s 
burn your favorite tracks onto a CD. 
 
COMPILING AND BURNING THE CD 
 
Like the Rip button, the Burn button also has a thinner button 
at the bottom where you can select options.  Click the Burn 
options button and you will see the following menu: 
 

 
 
Make sure that Audio CD and Apply Volume Leveling 
Across Tracks on Audio CDs are both checked.  The latter 
will keep some track from being noticeably louder or quieter 
then others when combining tracks from different CDs, 
although it sometimes also helps with tracks from the same 
CD. 
 
Now click the Burn button. 
 
Note that in the left column you can choose to view tracks by 
artist, album, genre, and many other criteria.  When you have 
the view, double-click on the album and you will see the 
tracks on that album. 
At the right you will see a Burn List box.  Just click on a track 
on the album and drag it into the Burn List box and it will be 
added to the burn list.  You can add tracks from one album, 
and then select another album and add tracks from it, and on 
and on. 



 
 
In the following closeup, you will see that I have 2 tracks at 
the top of the burn list that are not from the currently 
displayed album. 

 
 
You can change the order of the tracks by clicking on a track 
in the burn list and dragging it up or down to the position you 
want.  The tracks will be arranged in this order on the burned 
CD. 
 
Also, if you select more tracks than will fit onto one CD, a 
dotted line will appear between two tracks, which is where one 
CD will end and the other begin.   
 
Now, when you have everything arranged, click the Start Burn 
button. 
 

 
 
That’s it.  Enjoy listening to your favorite music. 
 
This newsletter is a service to clients of Coastal Computer Care.  Please 
remember us when you need professional computer support or tutoring.  If 
you are not currently a client but wish to receive this free newsletter, send me 
a request via email and I’ll be happy add you to the distribution list 
 
Disclaimer:  Coastal Computer Care presents information in this newsletter as 
a courtesy.  The recommendations are made in good faith and are believed to 
be reliable and safe. CCC cannot, however, foresee every possibility and 
assumes no responsibility for any problems that may be encountered as a 
consequence of the recommendations.  Always backup your computer and 
make sure that System Restore is set to On. 
 


